
Tech Tip Tuesday—April 23, 2024 

Airport Meeting Procedure Labels 

When you are entering a trip for an airport pickup, you have a choice of meeting procedures, that you 
set up with each airport.  If you sent them up a long time ago and haven’t revisited them lately, it’s quite 
likely that they look something like this: 

 

But how do you remember what “Note 01” says vs “Note 03”, etc.? 

The answer is that you don’t have to.  Livery Coach has the ability to label each note, so you know 
exactly what they mean, and don’t have to guess. 

Simply navigate to Setup->Maintain->Airports, and select the desired airport.  Now, click on the 
“Terminal List” tab, and change each label in turn to what works best for your operation. Remember to 
click on “Update” after each edit. 

 

 

Now, when you look at the Meeting Procedure selection in the Flight Information screen, it’s much 
easier to pick the one you want.  Note that the list sorts your meeting procedures alphabetically, so you 
might want to keep that in mind when creating your labels. 

 


